CHERRY KNOLL STUDENT-RUN CREDIT UNION
TO:

All 5th grade students and their parents

FROM:

Mr. Parker, Cherry Knoll Principal


Robin Ahart, TBA Credit Union Financial Education Representative

Cherry Knoll is excited to announce their new partner in education, TBA Credit Union!  This year, TBA CU will be introducing the Cherry Knoll Student-Run Credit Union which will begin serving students in November.  This partnership will give students an educational experience involving personal finances that will last a lifetime. 

Fifth grade students will serve as volunteers for the Student-Run Credit Union. Students in fourth and fifth grade will be credit union members. Training will be provided by credit union representatives after students have been selected.

To apply for a position at the Student-Run Credit Union, please complete and return the attached application by Monday, October 11.  Students will be selected based upon good math skills, excellent penmanship and responsible attitude. Student volunteers will be interviewed by credit union and school personnel.  They will be supervised and assisted by credit union staff and parent volunteers. 
VOLUNTEER OPPORTUNITIES

Teller:


Responsible for receiving deposits and issuing withdrawals. Tellers will ensure that the deposit/withdrawal form has been properly completed and verify deposits by completing a teller worksheet.  Each Teller is responsible for his/her cash drawer and balance at the end of their shift. There will be three Tellers per shift.

Credit Union Manager:


Responsible for notifying teachers of their classroom’s turn to make deposits and for escorting students to the credit union. Managers will also assist students with filling out the deposit slip correctly and will oversee tellers, helping when necessary. There will be two Managers per shift.

Computer Operator: 

Computer Operators  will be trained to post all transactions for each student’s account into the computer system. A Computer Operator must enjoy working with computers and have some experience with computers either from home or school. There will be one to two Computer Operators per shift.

Marketing Representative: 

Marketing Representatives will advertise and promote the Student-Run Credit Union by working with the Credit Union Manager for seasonal promotions, design posters announcing deposit dates to display in school hallways, and make announcements. Marketing Representatives must be creative and out-going. There will be two to three Marketing Representatives per shift.
Bookkeeper: 

Responsible for generating member receipts and tallying transactions for the tellers. Must be organized and enjoy adding numbers.  Calculators will be available. There will be two Bookkeepers per shift.

Parent help is needed.  Please check the box on the application if you are available to help.
Cherry Knoll Student-Run Credit Union

Volunteer Application
Please print. Fill out carefully and completely.

Position Applying For: (Please indicate 1st, 2nd, and 3rd choice)
___Teller
___Computer Operator
    ___Branch Manager     ___Marketing Representative        ___Bookkeeper

Last Name




First Name



Middle Name

Home Address

City





State




Zip Code












XXX – XX – XXXX
Home Phone




Teacher




Social Security Number*
*Though TBA CU does not require it for the Student-Run Credit Union Program, your social security number will appear and is required on real-life job applications.  It is used for income tax purposes.  
Work Experience (mowing lawns, babysitting, dishes, cleaning room, etc.)

Other Information and Activities (sports, hobbies, awards, school activities, etc.)
Why are you applying for this/these positions?

Please ask a parent, friend or person you have worked for to complete the following reference:
Name







Relationship

Comments

Special Notes to Students and Parents:

· All personal information, account balances, deposit amounts, and account numbers are confidential. Student volunteers will be instructed to handle each transaction in a manner that assures the member’s privacy.

· Student volunteers will miss approximately one hour of class on Credit Union Days. Teachers are aware of this time commitment. Students are responsible for completing missed work.

· Parent’s signature will authorize TBA Credit Union to take and use photos of student volunteers for purposes such as publications, news releases, and training.
Return this completed application to your teacher by10/11/10.  Interviews will be conducted 10/11 – 10/15. 
We have read the above information and understand the time commitment and responsibilities involved with volunteering for the School-Run Credit Union.

Student Signature








Parent Signature


Parent help is need. Please check box if you would like to help.

